FOSTON & THORNTON-LE-CLAY PARISH COUNCIL
MINUTES OF A PARISH COUNCIL MEETING HELD VILLAGE HALL, THORNTON-LE-CLAY
ON WEDNESDAY 06 JULY 2016 AT 7.30PM
Councillors Present:


Calum Balding (CB)

Evelyn Conlon (EC)





Nigel Cox (NC)

Eric Hope (EH)  





Bryan Pillow (BP)

Christine Walker (CW)
In Attendance:

Fiona Hill (FH) - Parish Clerk   


                                                                                                                                                                                                     

Public Present:

0
17/12 To receive apologies for absence and reasons given:
Parish Councillor Simon Burton (SB), Ryedale District Councillor Caroline Goodrick (CG) and North Yorkshire Parish Councillor Clare Wood (CW)            


17/13 To record declarations of interest in items on the agenda:


None
17/14 To confirm the minutes of the meeting held on Wednesday 01 June 2016:
Minutes were approved
17/15 To discuss matters arising from previous minutes:
· FH was still trying to obtain the historic bridleways information

· FH reported that Richard Marr, NYCC had emailed (05Jul16) as follows: “The existing no through road sign has been turned so it can be seen from both directions”. (Quarry Hill) “Any additional sign for the development needs to be funded by someone other than NYCC. Plus we would not permit a permanent sign in the highway” (Village Farm)

FH was asked to write to residents living in properties within Village Farm, if they would consider purchasing a suitable sign.

17/16 Councillors to discuss long-standing matters:

1. Community Emergency/Resilience/Schemes
2. Good Neighbours/Parish Defibrillator Schemes
3. Parish Plan

Cllrs had delivered the carrier bags to all houses within the parish. It was early days, but only one response to the Good Neighbours Scheme had been received. Two generous donations towards the defibrillator appeal had been received. No interest in an allotment yet.
17/17 Public Session - The Parish Council will, time permitting, adjourn the council 
meeting for a short time to allow for public comment and questions:
None
17/18 To discuss new planning applications received:


1. 16/00208/FUL
The Granary, Thornton-le-Clay
Amendment 

“Thank you for your letter dated 29 June 2016 detailing amendments to application. 

The Parish Council welcomes the removal of ornamental trees from highway verge, which are a viewing hazard”.
17/19 To discuss matters raised by Parish Clerk/Responsible Financial Officer:
1. Bookkeeping records to date
FH circulated records around Cllrs 
2. Internal Control Checks(s)
Cllrs conducted the checks and the signed form was placed on file
3. Internal Audit
3.1 Standing Orders
New wording, suggested by YLCA, regarding financial controls and procurement were adopted by the Parish Council and are shown at the end of these minutes.
3.2 Financial Regulations
A new draft was adopted by the Parish Council and signed by the Chairperson. 
3.3 Risk Management
FH advised this was still WIP
3.4 Information Commissioners Office
During Internal Audit the question was raised as to whether Parish Councils should be registered, which would cost £35.00. FH had emailed I.C.O. and received a response as follows: 
“Regarding Parish Councils and their requirement to register under the 1998 Data Protection Act.
As a Parish Council is a statutory body with statutory functions they cannot be classed as a ‘not for profit’ organisation.  If they are processing data electronically, including word processing and are unable to rely on the exemptions, then they are required to register.  If all data is held manually they would be exempt from registration.  Data Controllers who are exempt from registration must still comply with the provisions of the 1998 Act.  The eight Data Protection Principles can be found using this link https://ico.org.uk/for-organisations/guide-to-data-protection/data-protection-principles/
If a registration is required for the parish councils, you can complete the registrations online at www.ico.org.uk or you can start the process by telephoning the Registration Helpline on 0303 123 1113”.
FH advised that she was researching this further.
4. Monthly property inspection report
CW had done last month and NC would do next month 
5. Work Place Pensions (Staging Date 01 October 2016)
FH had photocopied a General Notice letter, which she received from her daytime employer, which included some useful information for all employees, so it would be placed on file for future reference.
6. Matters raised by/with Yorkshire Local Councils Association
NTR
7. Rent Review

FH had written to tenants regarding rent review.
8. To approve payments as follows:
8.1
Fiona Hill

Salary



£93.38

100437
8.2
Village Hall

Hire



£12.00

100438
17/20 To report any new correspondence received by the council:
9.1
Mr and Mrs J Kinglake – Changes to allotment

Cllrs discussed at length a letter received regarding the allotment and car parking. FH was asked to respond as follows:

“Thank you for your letter dated 01 June 2016.
The Parish Council considered your letter at their last meeting and decided that they do not want to change usage of the allotment nor would they want to create parking on it for a neighbouring property whose owners may not always be the tenants of the allotment.
The Parish Council would always urge parishioners to park within their own properties”.

FH had circulated an email from RDC, which advised the following – 

“Please find below confirmation that further premises in Thornton Le Clay are now able to receive high speed broadband via fibre connection. Customers need to  contact their internet service provider to discuss upgrading. Here are the areas that are now live for fibre: Whitwell on the Hill cab 6 - providing 64 premises/businesses with fibre at Thornton le Clay”.
17/21 To receive matters raised by members:
· Cllrs expressed concern about the recent development at Beacontrees, but EH advised that this would have been done via “Permitted Development”.
17/22 To confirm the dates of the future meeting(s) on Wednesdays at 7.30 p.m. in the                                                        
Village Hall, Thornton-le-Clay:                                                                         
03 August 2016

07 September 2016

05 October 2016

02 November 2016

07 December 2016
The Pensions Regulator - "Duties Checker:
Confirm who to contact - 

FH has registered herself as both the Primary and Secondary Contact.

Choose a pension scheme - 

The Parish Council have enrolled with Now Pensions Trustee Ltd, 164 Bishopsgate, London, EC2M 4LX with assistance from Ardent IFA Ltd, 80 Clifton, York, YO30 6BA. Tel: 01904 655330. Email: hello@ardentuk.com
Type of pension: Occupational

Pension Scheme Registry Number (PSR): 12005124

Employer Pension Scheme Reference (EPSR): K4H9
Work out who to put into a pension - 

Do this on your staging date (Deadline - 01Oct16)

Write to your staff - 

Do this within six weeks after your staging date (Deadline - 15Nov16)

Declare your compliance - 

Do this within five months after your staging date (Deadline - 01Mar17)
Financial controls and procurement
a.         The council shall consider and approve financial regulations drawn up by the Responsible Financial Officer, which shall include detailed arrangements in respect of the following:
i           the keeping of accounting records and systems of internal controls;
ii           the assessment and management of financial risks faced by the council;
iii          the work of the independent internal auditor in accordance with proper practices and the receipt of regular reports from the internal auditor, which shall be required at least annually;
iv         the inspection and copying by councillors and local electors of the council’s accounts and/or orders of payments; and 
v          procurement policies for contracts of all levels (subject to standing order 18(c) below) and requirements under the Public Contract Regulations 2015.
b.         Financial regulations shall be reviewed regularly and at least annually for fitness of purpose.
c.         Financial regulations shall confirm that a proposed contract for the supply of goods, materials, services and the execution of works with an estimated value in excess of £25,000 shall satisfy the requirements of the Public Contract Regulations 2015 and will be procured on the basis of a formal tender as summarised in standing order 18(d) below.  The council will advertise the contract opportunity on the Contract Finder website.
d.         Subject to additional requirements in the financial regulations of the council, the tender process for contracts for the supply of goods, materials, services or the execution of works shall include, as a minimum, the following steps:
i           a specification for the goods, materials, services or the execution of works shall be drawn up;
ii           an invitation to tender shall be drawn up to confirm (i) the council’s specification (ii) the time, date and address for the submission of tenders (iii) the date of   the council’s written response to the tender and (iv) the prohibition on prospective contractors contacting councillors or staff to encourage or support their  tender outside the prescribed process;
iii          the invitation to tender shall be advertised in a local newspaper and in any other manner that is appropriate; 
iv         tenders are to be submitted in writing in a sealed marked envelope addressed to the Proper Officer; 
v          tenders shall be opened by the Proper Officer in the presence of at least one councillor after the deadline for submission of tenders has passed; 
vi         tenders are to be reported to and considered by the appropriate meeting of the council or a committee or sub-committee with delegated responsibility.
e.         Neither the council, nor a committee or a sub-committee with delegated responsibility for considering tenders, is bound to accept the lowest value tender.
f.          Where the value of a contract is likely to exceed £172,514 (or other threshold specified by the Office of Government Commerce from time to time) the council must comply with the Public Contracts Regulations 2015 and where applicable, the Utilities Contracts Regulations 2006 (SI No. 6, as amended).  If the 2006 Regulations apply to the contract the council must comply with EU procurement rules.
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Approved ………………………………………………   Chairman                        Date...............................    


