Parish Council Risk Assessment

Risk assessment is a systematic general examination of working conditions, workplace activities and environmental factors that will enable the Parish Council to identify any and all potential inherent risks.  The Parish Council, based on a recorded assessment, will take all practical and necessary steps to reduce or eliminate the risks, insofar as is practically possible.

This document has been produced to enable the Parish Council to assess the risks that it faces and satisfy itself that it has taken adequate steps to minimise them. 
MANAGEMENT (Day-To-Day)
	Subject
	Risk(s) indentified
	H/M/L
	Management/Control of Risk
	Action required

	Meeting Location

	Adequacy
Health and Safety


	L
	Meeting are held in Foston & Thornton-le-Clay Village Institute
The premises and facilities are considered to be adequate for Clerk, Councillors and any public who attend from a health and safety and comfort aspect.
	None

	Councillors
	Preventing Fraud and Corruption
	L
	The Parish Council as adopted the revised Code of Conduct.

All Councillors sign the Declaration of Acceptance of Office.
	None

	Council Records 
Paper
	Loss through theft, fire and damage
	L
	Both current and archived are kept at the clerks premises 
	Review Location

	Council Records Electronic
	Loss through damage, fire or corruption
	L
	Back-ops of files are taken at weekly intervals and most documents are on the website
	None

	Insurance – 
	Adequacy of Cover
	L
	Policy review annually at the Annual Parish Council Meeting
	None

	Legal Documents
	Security
	L
	Kept in safe
	None

	Document Management
	Retention Period
	L
	The Parish Council have adopted a Retention of Documents policy
	None


